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JOB TITLE:		VASCULAR CODER - PHYSICIAN HOSPITAL CHARGES 
DEPARTMENT:	CODING
REPORTS TO:	BUSINESS OFFICE MANAGER 

JOB SUMMARY:
	The Coder II is responsible for performing the coding and posting of physician hospital charges on all vascular patient accounts. They coordinate the coding and billing in the Vascular Special Procedures (VSP) area of the Surgical Specialties Building (SSB).

POSITION ACCOUNTABILITIES:
· Commitment to perform all job responsibilities in accordance with the philosophy and mission statement of USA.  Honest, ethical, professional behavior is a condition of employment.
· Strives for optimal payment to which the physician is legally entitled, remembering that it is unethical and illegal to maximize payment by means that contradict regulatory guidelines. Avoid instances of “code gaming,” “unbundling,” and other improper activity designed to increase reimbursement.  
· Maintains a working knowledge of insurance requirements to achieve objective of furnishing prompt, accurate information to the correct payer 
· Maintains working knowledge of several hospital computer systems to obtain operative and pathology reports.  
· Coordinates all aspects of vascular/endovascular coding and billing to include ongoing education to the vascular physicians and employees, as well as training new vascular/endovascular coders.
· Researches, verifies, and registers new patient information into USA’s billing software system. 
· Reviews hospital records for pre-certification verification as needed.
· Reviews all hospital charge information submitted by the physician.  Assigns and reports codes that are clearly and consistently supported by physician documentation in the health record.  
· Makes modifications to CPT, E&M, ICD-9, and modifiers as needed to ensure compliance with coding/billing regulations.  
· Maintains and enhances coding skills by remaining current with changes in ICD-9, CPT, HCPCS, Correct Coding Initiative Manuals, Medicare Administrative Contractor (MAC) bulletins and Local Coverage Determinations (LCD’s).  Also keeps physicians informed of LCD’s that restrict the billing of specific surgical procedures.
· Posts all vascular physician hospital charges to include operative procedures and Evaluation and Management (E&M) services into USA’s computer billing software system.
· Consults with the physician for clarification when there is conflicting or ambiguous data in the record.
· Reviews medical record documentation and notifies physician when surgery dictation is absent or missing.
· Ensures physician notification/verification on all charges, changes submitted, and/or claim issues.
· Maintains scanning of all charges submitted by the physicians.  
· Assist the billing office staff as needed for a review of reimbursement denials due to possible coding issues.  
· Performs all other duties as assigned.


QUALIFICATIONS:
· High school diploma or equivalent 
· Professional coding (CPC) and interventional coding (CIRCC) preferred 
· Previous experience in vascular, endovascular, and interventional coding, insurance, charge posting required
· Working knowledge of medical terminology and vascular anatomy strongly preferred
· Detail oriented and advanced computer operation abilities required



The above duties are intended to describe the general nature and level of work performed. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of an employee so classified.
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University Surgical Associates is an at will employer. Your employment with University Surgical Associates is for an indefinite period of time and it is subject to termination by you or University Surgical Associates with or without cause, with or without notice, and at any time

Employee Signature:							Date:

Supervisor Signature:							Date:
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Exceptional surgeons. Compassionate care.




